   COURSE FEE REQUEST FORM 	

General Information:
Department/Program:	_ Mail address:  	

Date:	/	_/	Requester/POC:	Phone:  	

Description:
Title:	_Subject	Course # 	 

Cross-listed with:  				 (Include all cross-listed sections even those outside of department or N/A if not applicable)

Fee Amount Requested:	if revising, indicate prior fee amount:  	


Detail Code: 	  (Current Fee only)


How does fee apply?	Mandatory (required of all students registered)	  Optional (not required)

Index to be credited:  	 Fund:                                             

Quarter/Year Implemented:	Quarter/Year Termination:  	
[bookmark: _GoBack](Specific implementation and termination dates are required.)

Approval Type/Justification:
New fee	FGF	Renewal	Removal	Increase Fee	Reduce Fee

Fee Responsibility Academic Affairs:
CHSPH	CSS	Outreach & Engagement
CBPA	CSTEM	CALE
LIBR	GRAD	University College


Special Course Fee Request

	Description
	Amount

	
	

	
	

	
	

	
	

	Total Fee
	$0


Detailed Expenditures: List expenses broken out.


	JUSTIFICATION (Indicate how this fee falls within policy): 











	Financial History
	Beginning Bal.
	Revenue
	Expense
	Ending Bal.

	Current FY
	
	
	
	

	Previous FY 1
	
	
	
	

	Previous FY 2
	
	
	
	

	Previous FY 3
	
	
	
	



	Enrollment History- Head count for all sections all Academic Year (Indicate Year)

	Current AY
	
	
	
	

	Previous AY 1 
	
	
	
	

	Previous AY 2
	
	
	
	

	Previous AY 3
	
	
	
	

	
	
	
	
	




Approval: Fee has been reviewed and falls within the fee policy. It is recommended that the fee be implemented as requested. 

Director/Chair: _________________________________________________ Date: __________________

Assoc. VP/Dean: ________________________________________________ Date: __________________

College Admin. Manager: _________________________________________ Date:__________________

Provost Designee: _______________________________________________ Date: __________________

Budget Office: __________________________________________________ Date:__________________
*Yearly course fee review takes place in January/February 









