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Job Descriptions


Publication Assistant - Section Editor

Section Editor, under direct supervision, edits sections of the Easterner including:  News & Opinion, Arts & Features, and Sports.
Responsibilities may include, but are not limited to, the following:

· Write regularly for assigned section of The Easterner.

· Communicate with Web Director for breaking news posts.

· Brainstorm story and photo ideas for section.

· Assign stories to writers, students from JRNM 100, and freelancers.

· Mentor writers and students from JRNM 100 through the writing process.

· Layout 3-5 pages in Adobe InDesign.

· Maintain 4 office hours a week for meeting with writers.

· Work with assigned 100-level students to reinforce basic news stories.

· Perform other related duties as assigned or required

This position will report to the Easterner Department and the Editor in Chief, but remain under the general supervision of the Easterner Director.  

This position will work a maximum of insert hours per week based on availability.  This position may include some weekend and evening work.  
Required qualifications:

Applicant must possess and demonstrate solid news judgement.


Applicant must have experience in journalistic writing.


Applicant must have expert level understanding and experience in A.P. style.


Journalistic writing sample, resume and cover letter required.

Applicant must possess demonstrated ability to work independently and ability to take direction.


This role requires collaboration, inclusivity and the ability to manage time to meet deadlines.

Applicant must be able to work with others at all levels, have a professional demeanor, excellent interpersonal skills, strong oral and written communication skills, and emotional intelligence.

Applicant must be able to manage conflict, collaborate and work effectively both independently and as a member of a team.
Preferred Qualifications:

Familiarity with Adobe Suites and news design

Student employees are subject to EWU’s employment Policies and Procedures and the EWU Student Code of Conduct. As a student employee, you are expected to adhere to both. Please be advised that violations of the EWU Student Code of Conduct may affect your employment on campus, even if the conduct occurs beyond the scope of your job responsibilities.



