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WASHINGTON UNIVERSITY



    Human Resources


The Office of Student Employment 
Job Descriptions


Information Technology (IT) Specialist

Information Technology (IT) Specialist, under direct supervision, duties may include, but are not limited to:

· Providing the EWU community with technical support and computing services for many areas across campus.

· Assist with duties related to technical support (e.g. imaging, hardware repairs, software fixes and updates, inventory, troubleshooting, etc.).

· Providing input to staff for current and/or future IT initiatives and planning.

· Work with on-campus support/hardware-software vendors/management to assist with resolving technical problems quickly and accurately.

· Assist staff with keeping software applications and OS (Microsoft and Mac) in working order.

· Imaging and implementation of new technology.

· Troubleshooting problems and responding quickly to fixes and updates.

· Various clerical duties with the IT Help Desk (e.g. resetting passwords, inputting work order requests, routing tickets to appropriate IT Coordinators, greeting visitors, and directing traffic). 

· Fulfilling faculty requests for assistance with projectors, screens, lectern computers, guest computers, audio, video, podium hardware, software (e.g. all aspects of ZOOM and other types of video conferencing requests) and control panels.

· Performing other related duties as assigned or required.

This position will report to insert department and insert title of supervisor/manager.
This position will work up to 19 hours, Monday thru Friday 8-5. During Academic and Summer breaks up to 29 hours 
Minimum Qualifications


Applicant must possess excellent written and oral communication abilities. 


Applicant must have work with enthusiasm and take initiative. 


Applicant must be detail oriented with strong problem-solving skills. 


Applicant must have IT and technical skills, or the ability to learn. 
Applicant must be able to lift up to 45 lbs., which requires training by EH&S.


Applicants must be able to work independently and as part of a team, be reliable, responsive, organized, sensitive to the needs of a diverse population, willing to take direction, follow guidance, and complete work unsupervised in a timely manner.

Applicant must be able to work with others at all levels, have a professional demeanor, excellent interpersonal skills, strong communication skills, and emotional intelligence.

Applicant must be able to manage conflict, collaborate and work effectively both independently and as a member of a team.
Preferred Qualifications


IT Experience not required, but preferred. 

Student employees are subject to EWU’s employment Policies and Procedures and the EWU Student Code of Conduct. As a student employee, you are expected to adhere to both. Please be advised that violations of the EWU Student Code of Conduct may affect your employment on campus, even if the conduct occurs beyond the scope of your job responsibilities.



